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3.6 Importing from PubMed 

Users can import individual publications from PubMed to WebCV through the use of PubMed ID 
numbers. These numbers can be identified by going to the PubMed database searching for the 
publication citation(s) you wish to import. Within an open/new publication record, scroll down to 
the PubMed ID number, paste or type this number in the box and click “Go.” After processing, 
the publication citation data from PubMed will appear in the appropriate fields. Review the 
record to ensure all relevant fields are filled in (eg. Publication Type, Status, Role) and save the 
record.  

 
Figure 25: PubMed ID database search results, showing the PubMed ID 

 
 

 
 

Figure 26: PubMed ID Import Button: Publications Page 
 

 

3.7 Bulk Confirming Draft Entries 

To individually confirm a draft entry, click the [Confirm] button on the record in the grid page or 
uncheck [Save As Draft Entry] on the edit page of the entry. 

To confirm multiple entries at a time, on grid page: 

Click [Bulk Edit Options] to show options 

Select multiple entries by holding ctrl key while selecting with mouse; hold the shift key to select 
entries between the first selected entries and the mouse cursor. 

Click [Confirm Selected Entries] to confirm the entries. 
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Figure 27: Confirming Multiple Draft Records At a Time 

4 Detailed Explanation of Categories 

This section outlines the type of information/activities that should be placed into each of the 
submenus under the All Activities View. 

4.1 Personal Information 

This section contains personal information about the account holder.  Most of the pages under 
this section do not print on reports but are used for administration.  Some pages are read-only.  
In case the information is incorrect on read-only pages, please send us the details using the 
support link within WebCV or emailing directly to medicine.webcv@utoronto.ca. 

 

Figure 28: Personal Information section in the All Activities View menu 

4.1.1 Citizenship / Immigration 

You can enter your citizenship and immigration details on this page.  This information is used by 
Common CV only when you use Common CV export feature. 

4.1.2 Personal Data Summary 

You can enter your Bio-Sketch in the Bio-Sketch field and can upload your photograph as well 
(in JPG format only). The photo and the information entered on the Bio-sketch field prints on the 
Bio Sketch handout generated through the system. 

mailto:medicine.webcv@utoronto.ca
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Moreover, you can enter/edit all the other information on this page, Note that your personal 
information such as your date of bith, CPSO # and CMPA # do not print on any report. The 
name you enter here will print on your reports. 

4.1.3 Hospital Appointments 

Only current primary and cross appointments at hospitals are entered here for 
administrative/reporting purposes. The information is read-only. If there are any changes to 
make, please send us the details using the support link within WebCV or emailing directly to 
medicine.webcv@utoronto.ca. 

4.1.4 University Rank History 

The faculty member’s current and previous rank at the University of Toronto are entered here. 
The information is read-only. If there are any changes to make, please send us the details using 
the support link within WebCV or emailing directly to medicine.webcv@utoronto.ca. 

4.1.5 University Appointments 

Only current primary, joint, and cross appointments at the University of Toronto are entered 
here for administrative/reporting purposes. The information is read-only. If there are any 
changes to make, please send us the details using the support link within WebCV or emailing 
directly to medicine.webcv@utoronto.ca. 

4.1.6 Addresses and Coordinates 

You can enter multiple addresses on this page but on the system generated CV, out of all the 
entries, only one prints on the CV. You can choose/change the printing address at anytime by 
selecting the [Print in CV?] option as “Yes” for an entry. If you do not want any address to print 
on CV, select “No” for all the entries. 

4.2 Education, Awards and Career Experience 

This section of WebCV contains educational details and career experience of the account 
holder. 

 

Figure 29: Education, Awards and Career Experience section in the All Activities View menu 

4.2.1 Education 

This page contains all the degrees awarded by different universities. 

Examples 

1997 Jul - 2001 Jun MD, University of Toronto, Toronto, Ontario, Canada 

mailto:medicine.webcv@utoronto.ca
mailto:medicine.webcv@utoronto.ca
mailto:medicine.webcv@utoronto.ca
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1992 Jul - 1996 Jun BSc, Biology, University of Toronto, Toronto, Ontario, Canada 

4.2.2 Postgraduate, Research and Specialty Training 

This page contains details about all the postgraduate, research and specialty trainings that do 
not award any certificate or diploma at the time of completion.  It includes fellowship trainings as 
well.   

Examples 

1990 Jul - 1991 Jun Clinical Fellow, Angioplasty, St. Michael’s Hospital, Cardiology, 
Supervisor(s): Dr. Holmes 

1989 - 1990 Senior Assistant Resident, Medicine, Sunnybrook Hospital, Toronto 

4.2.3 Qualifications, Certifications and Licenses  

This page contains details about the received qualifications, certifications, and licenses.  One 
can also include advanced courses or workshops attended during the career.  The records on 
this page essentially have an awarded diploma, certificate, or license.   

Examples 

2000 Dec  Fellow, Royal College of Physicians of Canada (FRCPC), Neurology, 123 

1995   Diplomat, American board of Internal Medicine 

1994   Specialist Certification, Cardiology, United States 

1990   Licentiate, Medical Council of Canada, Ontario 12345 

4.2.4 Professional Associations 

This page contains information about involvement in learned societies or specialty professional 
associations etc. 

Examples 

1999-present Member, Ontario Association of Radiologists 

1999-2005 Member, Canadian Medical Association 

4.2.5 Positions Held and Leadership Experience 

This page contains details regarding the current and previous university, hospital, clinical, 
research, and consulting job experiences. Important leadership positions may also be entered 
on this page. 

Examples 

2005-present Associate Professor, Department of Medicine, Faculty of Medicine, 
University of Toronto 

2004 Sep -2004 Dec Acting Physician-In-Chief, Division of Cardiology, St. Michael’s Hospital 

1995-1998 Consultant, California Biotechnology Inc., California, United States 
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4.2.6 Honours and Career Awards 

All the received or nominated professional honours and career awards including teaching 
awards are entered on this page.  These exclude research grants, any personal funding, or 
patents and copyrights awarded. 

Examples 

2003 - present American Men and Women of Science, Biographical Entry 

2009 Jul – 2010 Jun   Best Teacher of the Year, Undergraduate Medical Education, Department 
of Medicine, University of Toronto 

2002 - 2003 National Register’s Who’s Who in Executives and Professionals, 
Biographical Entry 

1997   F.M. Hill Research Award 

1990   Walter F. Watkins Scholarship 

4.2.7 Other Noteworthy Activities 

The noteworthy activities not accounted as Educational or Administrative activities should be 
entered on this page. Note that the information on this page is only reflected on your Annual 
Activity report and not on the CV. The information may also be attached to your Teaching and 
Education Report (TER). See section 3.4.2 of this guide for more details. 

 
Examples 

I was a part of organizing committee for a conference  

I was a part of organizing committee for a workshop 

4.3 Research Activities 

This section contains all the research related activities including the presentations given and 
articles published. 

 

Figure 30: Research Activities section in the All Activities View menu 

4.3.1 Research Statements 

This page contains research statement(s) describing your research interests.  If your research 
interests are in education, select “Attach to TER” so the record is also included in the system 
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generated Teaching and Education Report. (See section 3.4.2 of this guide.) Examples below 
outline some titles only and not the actual descriptions. 

Examples 

2001 - present           Studying the functionality of different parts of brain. 

2003- present            Develop Academic Leadership in the department. 

2002 – 2004              Finding the root cause of cancer. 

4.3.2 Patents and Copyrights 

This page contains information regarding the applied and granted patents and copyrights.   

Examples 

2008 Dec Finding the root cause of cancer, Patent, Did thorough research in finding the 
root cause of cancer, Granted, 1111, Canada 

2007 Feb Invention of tablets for the common cold, Copyright, I did my research in the lab 
and invented tablets for the common cold, Granted, 2222, Canada 

4.3.3 Grants, Contracts and Clinical Trials 

This page contains details about the research funding.  Note that only the grants with “Funded” 
or “Declined” status print on the CV.  Applied and Rejected funding print on the Annual 
Academic Activity Report only. 

Examples 
2005 - present Canadian Cancer Society. Studying the side effects of chemotherapy. PI: 

Dr. Holmes. Co-Investigator. $20,000.00. 
2007   Ontario Thoracic Society.  Block Term Grant.  Summer Student Award: 

Sarah Michelle Geller. Supervisor. $2,000.00 

1999 - 2002 Biogen. Efficacy of Avonex. PI: Dr. Holmes. Co-Principal Investigator. 
$120,000.00. 

4.3.4 Salary Support and Other Funding 

This page contains information about awarded personal salary support, trainee support, and any 
other funding not accounted as research grant. 

Examples 
2007                   Robyn Allen Award for Individual Achievement. Anaphylaxis Canada.  

1991 – 1996       Career Scholarship. MRC. 

4.3.5 Publications 

This page contains information regarding the published, submitted, or accepted/in-press 
research related work. It includes abstracts, books, book chapters, journal articles, case reports, 
and manuals. One can put here “in preparation” manuscripts as well. 

Note that the “Status Date” field on the page is used to sort the entries on the system generated 
reports. It is strongly recommended that the year and month be included in the Status Date field 
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rather than use the year only. This will ensure that the publication record will be selected 
properly when generating an Annual Academic Activity Report.  

Example 

S Holmes, B Galler. Blockage in arteries. Cardiology 2006; 45:100-105. 

4.3.6 Presentations and CE Activities 

This page contains details of the presentations given. It includes presentations directed towards 
Continuing Education (CE) e.g. Grand rounds, Faculty Development, and Patient and Public 
Education.  However, teaching rounds are not entered on this page. Visiting professorships for 
any audience level and media appearances are also entered on this page. Make sure to attach 
your records to an Audience in the TER if appropriate. See section 3.4.2 of this guide. 

Examples 

2007 Feb 14 Visiting Professor, University of Western Ontario. Residents Lecture Series, St. 
Joseph’s Hospital. Central Nocturnal Hypoventilation: A Unique Treatment. 

2006 Apr 13 Canadian Medical Association PMI Workshop. Toronto. Leading with Emotional 
Intelligence.  April 13-16, 2007. 

2005 Mar 15 International Symposium on Angioplasty. Toronto, Ontario, Canada. Title of the 
presentation. Presenter. Presenter(s): Holmes D, Geller R. 

4.3.7 Peer Review Activities 

Peer review activities such as manuscript and grant reviews as well as editing activities are 
entered on this page. 

Examples 

Note: Following are Manuscript Reviews and Editorial board examples: 
2003 - present Canadian Journal of Diagnosis. Number of Reviews: 5 

2001 - 2002 Assistant Editor, Ontario Thoracic Reviews 

4.3.8 Other Research and Professional Activities 

Any research related or professional activities that do not fit in other Research related pages are 
entered on this page. These activities include clinical, educational, research, industrial, social, 
and administrative projects and workshops. Thesis projects can also be entered on this page. 

Examples 

Project on: Clinical Practice Guidelines - An Approach to SARS 

Details of thesis defended  

4.3.9 Financial Conflicts 

Details regarding possible conflict of interests should be entered on this page. 

Example 

You are paid by a pharmaceutical company to do research for them while employed at one of 
the University-affiliated research institutes. 
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4.4 Teaching Activities 

This section contains details of teaching and education activities. These activities include all 
formal and informal teaching, mentorships, research and clinical supervision, educational 
development, and teaching evaluation scores. 

Please note that the information entered on Introduction & Teaching Philosophy, Teaching, 
Clinical Supervision, Mentorship, and Aggregate Teaching Evaluations pages of this section 
only print on the system generated Teaching and Education Report (TER) and Annual 
Academic Activity Report (AAR). 

 

Figure 31: Teaching and Education section in the All Activities View menu 

4.4.1 Introduction and Teaching Philosophy 

Introduction to the Teaching and Education Report and detailed Teaching Philosophy is entered 
on this page.  This is mostly narrative description. 

4.4.2 Teaching 

All the formal seminars and lectures given at any level (i.e. targeted to any audience level) as 
well as formal and informal teaching rounds are entered on this page. Moreover, extra-
departmental teaching activities are also entered on this page. Types of activities that can be 
entered on this page are: 

 Lectures  

 Seminars 

 Small Group or PBL Teaching 

 Workshops 

 Examinations 

 Formal Teaching Rounds (Scheduled Centrally) 

 Informal Teaching Rounds (Scheduled by Teacher) 

 Simulations 

 Labs 

 Practicum 

 Individual Consultations 

 Peer Coaching 

 Remediation 

 Course Coordination/Direction 

Moreover, users can define their own types of teaching using the “Other-Specify” option. Clinical 
supervision details are not entered on this page but on Clinical Supervision page of WebCV. 
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Invited lectures may belong on the CV as well as in the TER. If so they should be entered on the 
Presentations and Special Lectures page and attached to an Audience in the TER. Please see 
section 4.3.6. 

4.4.3 Clinical Supervision 

This page is intended to capture Clinical Supervision details.  This include supervising assigned 
and elective residents/fellows/students in clinics, operating rooms, supervising them while 
performing clinical procedures, conducting lab sessions, reading radiographs, and while being 
on service (such as emergency room or clinical shifts, consult attending, ward attending). 

4.4.4 Research Supervision 

Information regarding research supervision is entered on this page. Details of Masters and PhD 
thesis committee activities as well as thesis examination are also entered on this page. Records 
entered here appear on both the CV and TER reports by default. 

4.4.5 Mentorship 

Information regarding formal and informal mentoring of students, residents, fellows, other 
professionals and junior faculty as well as preceptorships and observerships is entered on this 
page. 

4.4.6 Innovations and Development in Teaching and Education 

This page contains information regarding educational development activities such as creating a 
seminar/lecture series for residents in a department at a hospital or introducing a new 
curriculum at Faculty level. Records entered here appear on both the CV and TER reports by 
default. 

4.4.7 Aggregate Teaching Evaluations 

Annual aggregate teaching effectiveness scores from MedSYS, POWER, and others can be 
entered on this page. Scores received for teaching a course or supervising a particular clinical  
activity should be entered along with the records on Teaching and Clinical Supervision pages. 

4.5 Administrative Activities 

This section contains details of educational and other administrative activities. Administrative 
activities include all the professional committees you are associated with.   

 

Figure 32: Administrative Activities section in the All Activities View menu 

4.5.1 Administrative Activities 

This page contains details of all the administrative activities which include contributions in all the 
hospital, university and research committees along with roles in scientific advisory boards.  
Educational administration for all levels is also entered on this page. Be sure to check the 
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[Educational Administration] checkbox where applicable. This will allow the entry of education 
related information such as Department or Primary Audience. 

Examples 
2007 Jan – present       Chair, Nephrology Residency Committee, Hours: 40 
2007 Jan – 2007 Feb Member, Division of Neurology, Research Projects Steering 

Committee, Hours: 50 
2007 Jan – 2007 Feb Interviewer, Division of Cardiology, Resident Selection Committee, 

Hours: 20 
2005 Oct                           Member, U of T Dept of Medicine – Strategic Planning Retreat 
2001 - 2003            Member, Salix Pharmaceuticals, CA (Scientific Advisory Boards) 

4.6 Creative Professional Activities (CPA) 

This section contains details of your creative professional work.  Details under this section are 
used to compose your Creative Professional Activities (CPA) report. 
 

 
Figure 33: Administrative Activities section in the All Activities View menu 

4.6.1 Introduction to CPA 

Introduction to the Creative Professional Activity Report which includes how the CPA report is 
organized is entered on this page. This is mostly narrative description. 

4.6.2 Creative Professional Activities 

This page contains the narrative description including the impact of the professional activities 
considered as creative.  For understanding creative professional activities, please refer to the 
Faculty of Medicine promotion manual available on the Faculty website 
(http://www.medicine.utoronto.ca/faculty-staff/faculty-appointments-and-promotions).   

Entries on this page can be considered as themes and are not primarily the actual activities 
performed.  The activities performed in order to support these themes (such as a case report 
written or a presentation given) should be entered on their respective pages (case report on 
Publications page and presentation on Presentations and CE Activities).  However, these 
activities should be attached to the relevant Creative Professional Activity theme(s) using the 
“Attach to CPA” feature on the activity’s page.  Please see section 3.4.1 of this guide for details 
on the “Attach to CPA” feature. 

Creative Professional Activities in Education are also entered on this page and can be included 
in Teaching and Education Report by checking the “Attach to TER” checkbox. 

 
Examples 

Developing an evaluation form for patients which is then adopted by other practitioners. This will 
improve professional practice and will expedite the patient assessment process. (May be 
considered as Exemplary Professional Practice). 

http://www.medicine.utoronto.ca/faculty-staff/faculty-appointments-and-promotions
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Constructing a clinic for a targeted population. (May be considered as Professional Innovation 
and Creative Excellence). 

Modifying provincial guidelines for doing research in a particular field. (May be considered as 
Contributions to the Development of Professional Practice). 

 


